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Orchard Academy’s Vision  
 

At Orchard Academy, inclusion is at the heart of everything we do. Through high - quality teaching, adaptive 

practice and our specialist Inclusion base  (Aspen), we support children with a wide range of additional needs 

to access an ambitious curriculum, develop independence and feel valued as part of our school community. 

We believe every child can succeed when the right support is in place.  

 

We believe in  providing all children with an education which enables them to achieve to the  very best of 

their ability . Orchard Academy is a n inclusive , nurturing, and ambitious learning environment where mutual 

respect and high expectation produces resilient, independent, and curious  learners.  
 

W e are committed to the principle s of inclusion . We promote equality of access and opportunity to all areas 

of the curriculum for all learners. Pupils are taught in an environment where they receive equal respect and 

in which their individuality is valued. It is the responsibility of all teachers to he lp each, and every pupil 

reach their full  potential through high quality - first  teaching across the curriculum.   
 

Orchard Academy strives for our provision to me et the needs of all pupils; this means stretching and 

challenging pupils in the areas they are exceeding  in, as well  as pupils that may require more support than 

others. At Orchard Academy, we cater for each child’s individual needs, strengths and next steps. 
 

We believe that  parents and carers play a central  role in supporting their child’s education and we therefore 

aim to foster positive relationships between school staff, parents, carers and pupils during their time at 

Orchard Academy. 
 

At Orchard Academy we aim to:  
 

• Identify pupils with Special Educational Needs and Disabilities (SEND) as early as possible and 

ensure that their needs are met.  

• Have systems in place to ensure all teachers are aware of pupils with SEND.  

• Ensure that all pupils take a full and active part in school life.  

• Provide all pupils with a broad and balanced curriculum that is adapted to the needs and ability of 

the individual.  

• Work collaboratively with the pupils and parents, ensuring a strong and supportive network for each 

child with SEND.  

• Have high ambitions and expectations for all pupils including those  with SEND.  

• Actively engage in support from the Local Authority and outside agencies . 

 

Our commitment is  that all staff at Orchard Academy are teachers of pupils with SEND.  

 

Orchard Academy’s provision for Special Educational Needs  
 

The Special Educational Needs and Disability Code of Practice: 0 to 25 years (January 2015)  identifies four 

broad main areas of SEND which provide an overview of the range of needs tha t are planned for at 

Orchard Academy. 
 

These are: 
 

• Communication and Interaction  

• Cognition and Learning  

• Social, Emotional and Mental Health Difficulties  



4 
 

• Sensory and/or Physical Needs  
 

In many cases, pupils may have needs that cover more than one of these key areas. The range of additional 

needs currently being met at Orchard Academy include: ADHD, anxiety, autism, dyslexia, dyspraxia, emotional 

dysregulation, global development delay, mental health needs, moderate learning difficulties, sensory processing 

disorders, social skills difficulties and speech and language needs. The needs of the whole child are 

considered alongside the provision required to support the pupil’s Special Educational Needs. This ensures that 

the most appropriate provision and intervention is put in place to support the pupil at the earliest possible 

point. 

Where more specialist support and provision is needed, or where a pu pil has an existing  EHC Plan, we will 

work closely with families and external agencies to secure the provision that meets each child’s individual 

needs. 

 

Orchard Academy ’s Specialist Inclusion Base (Aspen) 
 

 

Children are allocated a place in Aspen by Milton Keynes Local Authority. It is a requirement of the  Local 

Authority (LA) that the child has an EHC Plan and that the child’s main area of  need is Communication & 

Interaction . At present, Aspen has twenty places for children within Key Stage 2 .  
 

As much as our department is focusing on the social communication needs of the children , we pride 

ourselves on offering personalised teaching and support for each child.  
 

The learning pathway of each child is individualised  and bespoke to their needs . The staff work closely with 

each child to ensure that their physical environment, visual environment and adapted learning approaches 

work to build on each child’s  strengths and support the children to achieve to the best of their ability  and 

make progress from their starting points. This may be your child accessing the department but attending 

specific lessons within mainstream to the ability of your child’s needs. We look at improving your child’s 

independence within each setting and encouraging this both in mainstream and the depart ment gives your 

child lots of opportunities to develop their independence.  

 

How does Orchard Academy know if pupils need extra help and what should I  

do if I think my child may have Special Educational Needs?  
 

Orchard Academy liaises closely with each pupil’s previous school to ensure appropriate provisions are in place  

for a smooth transition for each child. For those pupils who are new to the country we will allocate support 

to ensure they too have a smooth transition; ensuring their start at Orchard is a happy and positive one . We 

also have a close working relationship with external agencies with whom your child and you as a family 

would have been working alongside i.e. the speech and language team, specialist teaching team  and the 

school nurse. This ensures that we have a bank of knowledge and support strategies in place for the pupils 

receiving additional  support. 

 

All parents and carers of pupils at Orchard Academy are invited to discuss the progress of their child on 

two occasions a yea r and receive a written report each year. In addition, we are happy to arrange meetings 

outside of these times. As part of our normal teaching arrangements , all pupils will access some additional 

teaching to help them catch up if the progress monitoring indicates that this is necessary; this will not imply 

that the pupil has a special educational need. All such provision will be recorded, tracked and evaluated and 

discussed at pupil progress meetings each term.  
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If following this normal provision, improvements in progress are not seen, we will contact parents to discuss 

any further support or referrals which will help us to address these needs. The pupil may then be identified 

as having special educational needs, because the provision being made is in addition to and different from 

the support generally given to all pupils, and may be added to the SEND Register . The parent/s will be kept 

informed and supported to contribute to all planning and reviews of this provision.  

 

In addition to this, parents of pupils with an Education, Health and Care Plan will be invited to contribute 

to and attend an Annual Review, which, wherever possible will also include other agencies involved with the 

pupil. Information will be made accessi ble for parents.  

 

Throughout the academic year , class teachers undertake a range of different assessments on a half termly 

basis to monitor the progress of all children. Termly progress meetings are held between the Senior 

Leadership Team, which includes the SENDCo , and all the class t eachers. During these meetings, the progress 

of pupils across the scho ol is discussed. The  focus is then on the children  that have been identified as 

making less than expected progress or  those that have social, emotional and mental health difficulties that 

could be affecting their abil ity to engage in their learning. Once the identification has been made, 

appropriate strategies can be suggested and then put into place by the class t eacher i.e. smaller group 

teaching to address any specific areas of difficulty  and/or reasonable adjustments within the classroom such 

as: visuals or task plans  and individual  reward or behaviour strategies. The progress of the child will be 

closely monitored for a 4–6- week period before deciding if the interventions current adjustments have had 

the required impact or if further assessments or support will be required.  Most SEND support happens within 

everyday classroom teaching.   
 

Orchard Academy operates an open- door policy. We actively welcome parent/carer involvement and where 

decisions are made, they are made jointly with both parents/carers and the pupil concerned.  
 

Parents or carers may contact the school at any time if they have any concerns about their child’s learning.  
 

A child’s class teacher is the initial point of contact for responding to parental concerns.  Parents/carers can 

also ask to directly to speak to:  
 

SENDCo  Mr Luke Al lwood 

Head of School  Mrs Ellen Williams   

Contact Details:  

School telephone 01908 735882  

SENDCo : luke.allwood@orchard.emat.uk or send@orchard.emat.uk  

School website: www.Orchard .emat.uk 

 

How will Orchard Academy support my child  in the mainstream ? 
 

A child’s class teacher is responsible for planning learning outcomes which are appropriate to each child’s  

needs and will adapt or scaffold  activities accordingly.  
 

Where there are concerns regarding a child’s progress or attainment, the child’s class teacher will complete 

an early identification  concern form. On this form they will highlight the child’s areas of strength and areas 

where they think they require additional support. They will also share the high quality first teaching 

strategies that they have already put in place for the child. The SENDCo  will then observe the child on two 

separate occasions and may carry out further assessments if required.  

 

mailto:luke.allwood@orchard.emat.uk
mailto:send@orchard.emat.uk
http://www.shepherdswell.emat.uk/
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High- Quality Teaching includes:  

• Explicit instruction  

• Adaptive teaching  

• Visual supports  

• Scaffolding  

• Pre- teaching vocabulary  

• Retrieval practice  

• Reasonable adjustments 
 

Before additional SEND provision is considered, pupils receive high - quality adaptive teaching and ordinarily 

available provision within the classroom. If a class teacher assesses that a child has spe cific learning needs 

and/or difficulties  in their learning, they may be supported in a small intervention group. The class teacher 

or ISP  will run this group . The length of time the intervention group will run for is dependent on need,  

however, groups are planned for at least half a term in the first instance.  An intervention’s effectiveness is 

reviewed half termly through identifying the impact it has had on expected outcomes set at the beginning.  
 

In addition, internal monitoring arrangements such as Pupil Progress Meetings are held every half term. 

During this meeting, your child’s class teacher and a member of the Senior Leadership team (SLT) discusses 

the progress of all the pupils in the teacher ’s class. This shared discussion may highlight any potential 

concerns and identifies where further support needs to be planned.  

 

If  a child has a Special Educational Need or Disability, they will be recognised on the SEND register.  

 

How will I know how my child is doing  and how will  you help me to support my 

child’s learning?   
 

As a school we operate an open- door policy and encourage parents to talk to us about h ow their child is 

progressing at Orchard Academy. Our SENDCo  is easily contactable via the school office , by telephone or 

email and always responds to parents’ correspondence as swiftly as possible.  
 

Each term , class t eachers will hold a family consultation  to discuss every pupil’s progress. This will highlight 

strengths and areas of improvement across the curriculum.  

 

When a pupil has been identified to have special educational needs because special educational provision is 

being made for them, the pupil will be consulted about and involved in the arrangements made for them as 

part of person - centred planning. Parents ar e likely to play a more significant role in the childhood years 

with the young person taking more responsibility and acting with greater independence in later years.  

 

Children on the school’s SEND Register  
 

Class teachers will review SEND Support Plans  at least termly. All progress towards individual outcomes is 

reviewed with pupils and parents formally at least termly during parent’s consultation meetings. Parents of 

pupils on the school’s  SEND register might be offered separate meetings to focus solely on this, as well as 

being offered the termly parents ’ evenings. Ways in which a parent/carer can also support a child at home 

will be discussed and recorded on the SEND Support Plan . It is expected that the school and home will work 

closely for the child’s needs to be met.  
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In addition, a child’s class teacher is available through appointment via the school office, or you can contact 

a member of the Inclusion team at send@orchard.emat.uk. Staff at the Academy aim to respond within 48 

hours. Appointments can also be made to speak in more detail to the class teacher, SENDCo  or other staff  

members should this be required.  

 

Where external professionals are involved, parents/carers will be invited to meet and share information. 

Suggestions and programs of study are usually provided by external professionals which can be used both at 

home and school. Orchard Academy will also provide parents/carers with copies of any subsequent reports.  
 

Some children who we believe may require higher levels of additional support will have a  SEN D support plan 

in place , with outcomes set and reviewed every 4 - 6 weeks.  
 

For pupils with an EHC Plan  there will be an additional parent  meeting with parents once a term. There will 

also be a formal annual review held in school once a year to r eview how well the EHC Plan  is meeting the 

pupils’ needs. 

 

Orchard Academy’s arrangements for assessing and reviewing the progress of pupils 

with SEND  
 

In addition to the school’s assessment and reporting system, children with SEND have a Pupil Passport and a  

SEN D Support plan. Any decisions and support given to a child on the SEND register will be discussed and 

agreed with parents/carers. 
 

The P upil Passport is completed with the child  and the teacher and outlines ways in which the child needs 

or wants to be supported to access the learning and curriculum goals in class.  It records what the child’s 

strengths are, what they find difficult and identifies the ways in which they can best be supported. This is a 

useful visual record for any member of staff who might be working with the child.  
 

The SE ND Support Plan  records the  short- term outcomes which have been identified and discussed with the 

class teacher, child and their parents/carers and the provision that is required for the child to meet these 

outcomes. These will be regularly monitored by class teachers and reviewed with parents and the child (when 

possible) once per term. 
 

This document provides a full background history which includes any information relevant to their SEN D 

needs. Outcomes and provision will be recorded in the document, and this will be reviewed every reviewed 

regularly. The SENCO will involve external professionals from Milton Keynes SEND team after two reviews 

have taken place. They will provide further observations and advice about outcomes and provision. 
 

Children with an EHC Pl an, in addition to the above, will also have a child centred annual review  which 

could involve support from external specialists. Reports from the school and reports from external specialists 

regarding the child’s progress are also shared.  

 

How will Orchard Academy’s Specialist Inclusion Base support my child?  
 

Children in our Specialist I nclusion Base are educated using a variety of strategies and methods. The 

SENDCO and Teaching teams adapt the curriculum to match learning outcomes to your child’s learning 

needs. Your child will be assessed using a range of frameworks appropriate to their needs. Their learning 

journey will be documented through photographs and examples of work and shared with parents and carers at 

Parents Evening each term by your child’s class teacher .  
 

mailto:send@orchard.emat.uk
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We liaise with the class teachers and, together with all adults involved, monitor a pupil’s progress and well -

being. We also liaise with outside agencies such as Speech and Language therapists to set specific outcomes 

for each pupil.  
 

In the department your child will follow their own individual visual or written timetables so that they know 

exactly what they are doing throughout the day. We also have a sensory and a soft play provision and a 

group room for individual or small group work, away from distractions.  
 

Some children may access mainstream classes for some of their learning if this is appropriate for their 

needs. We endeavour to include all children in department in whole school events such as assembly or 

special celebrations. 

 

How will I know how my child is doing in Aspen? 
 

In Aspen we see lots of our parents daily  and any issues from the day are discussed at these times. We 

also use the home school link book to stay in regular contact with parents/carers. We hold Family 

Consultation Evenings ( parents’ evenings) termly to talk about child’s progress, how they are settling into their 

learning environment, successful strategies and any new  next steps. We ask your views on how you feel your 

child has been getting on and a meeting will take place to look at ne xt steps. 

 

Together, we can work towards your child’s individual outcomes to ensure the best possible opportunities and 

development for your child. Should you need any advice or strategies the dep artment staff  or SENDCo  are 

more than happy to help.  
 

At the beginning of the year, class teachers look closely at information based on the needs  of individual 

children and  plan their learning accordingly. Quality First T eaching is in place in all the classes and helps 

to ensure all pupils can access the curriculum. Teachers are skilled at developing their teaching to meet the 

diverse needs of the pupils in their class.  
 

Grouping arrangements are organised flexibly with opportunities for ability and mixed groups to maximise 

learning opportunities for all .  
 

All pupils access our bespoke, relevant, broad and balanced curriculum . Adapt ations are made to support 

specific curriculum needs, for example where a need to develop more independence is identified.  Teachers 

provide appropriate scaffolds to enable all children to be able to access the learning.  
 

Every child receiving SEND Support follows the graduated approach of Assess, Plan, Do and Review .  
 

When a child is identified as havin g an additional or special need, their work and working environment will 

be scaffolded  further by the class teacher to enable them to access the curriculum. Additional learning aids 

and support may also be put in place. As part of this , support may include a pupil working with a n Inclusion 

Support Practitioner (ISP) either in a small group or individually  for part of a lesson.  
 

Advice and guidance may be given to the teachers and ISP  by the school’s SENDCo . In agreement with the 

parents/carers, the SENDCo  may also request further support and guidance from external professionals.  
 

A child’s FACT/FACT Plus assessment outcomes might also inform practice  if relevant . 
 

Recommendations in a child’s EHC Plan will also guide practice  for teachers when planning the learning 

opportunities for the child . 
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How effective is the SEND provision at Orchard Academy? 
 

At Orchard Academy we are always working towards improving our provision to meet the requirements of the 

changing needs of our pupils. Every half - term, following on from discussions wit h a range of people,  

including  parents, teachers and the SLT , the SENDCo  looks closely at the progress of all pupils on the SEN D 

register. This enables these children to be monitored closely, and provision adjusted to ensure rapid progress is 

made to narrow the gap between them and their peers .  
 

At the end of  every term, the Headteacher and the Teaching and Learning Lead s along with the  SENDCo  

look at the data for each year group for the three core subjects, Reading, Writing  and Maths, and this data 

is used to monitor and evaluate the overall effectiveness of our school’s SEND provision. This information is 

then used to inform future planning for the following academic year.  

 

We evaluate the effectiveness of our SEND provision through a range of measures including pupil progress, 

attendance, behaviour, intervention outcomes, classroom observations, pupil voice, parent feedback and annual 

reviews. This information helps us conti nually improve the support we provide.  

 

Where appropriate, pupils with SEND learn alongside their peers in mainstream classes and are supported to 

access the same ambitious curriculum through reasonable adjustments and adaptive teaching.  

 

What support will there be for my child’s overall well - being (Emotional, Social and 

Mental Health) ? 
 

Our Pupils are taught  Physical, Social, Health and Emotional  (PSH E) lessons through weekly sessions whereby 

we address topical issues in the world at the time that are relevant to Orchard Academy and our pupils. We 

also discuss PSHE topics as and when required in class settings to personalise the discussions based around 

the children in the class and their needs at the time.  
 

Whole school and year group assemblies cover themes based around current affairs,  religious celebrations and 

the key drivers and expectations we expect from our children for them to be successful learners and 

responsible citizens. We aim to teach pupils to become respectful, resilient and mindful of others’ thoughts 

and feelings through a consistent approach to expectations of behaviour across all year groups to prevent 

behaviours that may lead to bullying.  
 

All Year groups have been taught about Protective Behaviours and how to look after themselves to keep 

themselves safe. The school supports pupil’s mental health and wellbeing through:  

• ELSA  

• Emotional Literacy  

• Zones of Regulation  

• Sensory Regulation  

• Co- regulation 

• Trauma- informed approaches  
 

At Orchard Academy we pride ourselves on providing outstanding pastoral support. We acknowledge that 

many children at sometime within their school life may need additional support from their class teacher to 

support their emotional, mental or social development.  
 

Where a child requires further sup port, we have a  Pastoral team  to work with them and their family.  This 

person works closely with parents , families and children to support any additional social, emotional and 
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mental health difficulties. The team also monitor pupils’ attendance and can provide support to parents with 

this.  
 

ISPs  may also be deployed under direction of the class teacher, or members of the senior leadership team, to 

provide additional support for identified individuals.  
 

Support may involve opportunities to talk with key members of staff, access to small group work and playtime 

support. This may involve exploring feelings, anxieties, behaviour, promoting confidence, encouraging a positive 

self- esteem, fostering emotional a wareness, strategies for anger management issues/social interaction etc.  

 

What additional support is available for pupils with SEND?  
 

Children on the school’s SEND register may require more specialist support from time to time. In agreement 

with the child’s parent/carer and the school’s SENDCo , referrals may be made to external agencies such as:  
 

• Educational Psychologist  

• Speech and Language Therapist  

• Milton Keynes Specialist Teachers team (who support the following areas of learning: Learning 

Difficulties and Specific Learning Difficulties, Speech, Language and Communication Needs, Social 

Communication/Autism Spectrum Condition; Medical/Physical difficulties; sensory (hearing, visual or 

multi- sensory) impairments. 
 

As appropriate to a child’s needs, other external agencies may also be contacted such as:  
 

• School Nurse  

• Occupational Therapist  

• Physiotherapist 

• CAMHS (Child and Ad olescent Mental Health Service)  

 

How do I get an EHCP for a child ? 

An EHCP is for children and young people whose special educational needs are significant and cannot be 

met through the support that is ordinarily available within a mainstream school.  Parents and Carers should 

speak to the SEN DCo if they beli eve this  is a route their child should be taking.  

 

Before an EHCP is considered, schools are expected to follow the graduated approach  outlined in the SEND 

Code of Practice. This means identifying needs early, putting appropriate support in place, reviewing its 

impact, and adapting provision where necessary . 

The EHCP Process  

 

1. Graduated Approach in School  

• High- quality teaching and reasonable adjustments.  

• Additional SEND support is provided where needed.  

• Outcomes are agreed with parents and reviewed regularly using the Assess, Plan, Do, Review  cycle. 

• Evidence is gathered to demonstrate the child's strengths, needs, the support provided and its impact.  

 

2. Involvement of Outside Professionals  

If a child continues to experience significant difficulties despite appropriate support, the school may involve 

specialist services, such as:  
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• Educational Psychology  

• Speech and Language Therapy  

• Occupational Therapy  

• Specialist Teaching Team  

• CAMHS or other health professionals (where appropriate)  

Their assessments and recommendations help build a detailed understanding of the child's needs.  

 

3. Collecting Evidence  

The school works closely with parents, the child and professionals to gather evidence, including:  

• Progress over time 

• Assessments 

• Reports from professionals 

• Information about the support already provided  

• The impact of that support  

 

4. Requesting an Education, Health and Care Needs Assessment  

If the evidence shows that a child's needs may require provision beyond what is normally available through 

the school's resources, the school or parent can request an Education, Health and Care Needs Assessment  

from Milton Keynes City Council . 

 

5. Local Authority Decision  

Milton Keynes City Council considers all of  the available evidence and decides whether an Education, Health 

and Care Needs Assessment should be carried out. If an assessment is agreed, the Local Authority gathers 

advice from education, health and social care professionals before deciding whether an  EHCP is required.  

 

6. Education, Health and Care Plan (EHCP)  

If the Local Authority decides that an EHCP is necessary, it will issue a legally binding plan that sets out:  

• The child's identified needs.  

• The outcomes they are working towards.  

• The provision required to meet those needs.  

• The educational setting that will deliver the provision.  

 

Most children with SEND have their needs successfully met through high - quality teaching and SEND 

Support without requiring an Education, Health and Care Plan.  Many children and young people make good 

progress through high- quality teaching and the additional support available within school.  

 

Working in Partnership  

We work closely with parents and carers throughout this process and will always discuss any concerns, the 

support being provided and any decisions about requesting an Education, Health and Care Needs Assessment. 

Parents can also request an assessment direc tly from Milton Keynes City Council  if they believe their child 

may require an EHCP.  
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What does Adaptive Teaching at Orchard Academy look like ? 

 

At Orchard Academy , a daptive teaching means making changes to the way lessons are taught so that they 

meet the needs of individual pupils while keeping high expectations for everyone. These changes help children 

access the same learning as their classmates and become increasin gly independent. 

This may include:  

• Breaking learning into smaller, manageable steps.  

• Using pictures, visual timetables and task plans to support understanding.  

• Giving extra time to think, process information or complete tasks.  

• Using practical resources and equipment to help explain new ideas.  

• Teaching and revisiting important vocabulary.  

• Providing extra adult support where appropriate.  

• Making changes to the classroom environment, such as reducing distractions or providing movement 

breaks.  

• Adapting questioning and activities to help every child take part and succeed.  

These approaches are part of everyday teaching and benefit many children, not just those with SEND.  

 

 What does Ordinarily Available at Orchard Academy look like ? 

 

Ordinarily Available Provision is the support and adjustments that teachers provide every day to help all 

children learn, take part and succeed in school.  

At Orchard Academy, this may include:  

• High- quality teaching that is adapted to meet the needs of the class.  

• Clear routines and well - organised lessons.  

• Visual timetables, pictures and task plans to support understanding.  

• Teaching and revisiting important vocabulary.  

• Practical resources to help children understand new learning.  

• Reasonable adjustments to activities and how work is completed.  

• Flexible seating and classroom arrangements where needed.  

• Movement breaks or sensory resources to help children stay focused.  

• Positive behaviour support and clear expectations.  

• Regular checks on learning so teachers can quickly identify when extra support is needed.  

 

What arrangements are in place for involving SEND children in their own education?  
 

At Orchard Academy we believe that it is essential that children’s opinions and thoughts are central to 

informing any decisions being made about a pupil’s support. We work with children to ensure they are given 

an opportunity to share their pupil voice  and this is captured in an appropriate and purposeful way based on 

each child’s individual needs and preferred ways of communication .  

Children are involved in:  

• Setting outcomes  

• Reviewing targets 

• Discussing support 
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• Contributing to annual reviews  

• Creating their pupil passport  

This process will be supported by a n adult that has worked closely with the child. These views will then be 

shared during the meeting.  

 

The P upil Passport is written in conjunction with the pupil and their teacher. Adaptations are made for 

pupils who may find the process of being involved in such discussions and expressing their opinions a 

challenging task due to their age or ability.   

 

What specialist services and expertise are available at or accessed by the school?  
 

Our SENDCo  can liaise with other professionals across Milton Keynes which are accessible through the 

Milton Keynes SEND Local Offer . The SENDCo  also actively engages with L ocal and National  opportunities 

to share best practice and keeps up to date  with current local and national policies to support pupils with 

SEND.  
 

The Local Authority School Nursing Team , if required,  supports the school with referrals to additional 

services including Occupational Therapists and Speech and Language Therapists. Our SENDCo  supports 

parents with referrals to community paediatricians and can provide written evidence for parents to detail any 

provision that a child is having at school. We welcome visits in school from outside professionals involving 

observations and discussions about individual children and actively use any strategies suggeste d to us to 

improve our provision.  
 

The Local Offer is a directory of information that helps families to find and access support and, through 

getting families feedback on the Local Offer, will become a useful tool in considering what services need to 

be changed and developed. All local autho rities are required to have their own local offer as part of the 

government’s SEND reforms.  
 

The Local Offer for Milton Keynes can be found on the following website: https://www.milton-

keynes.gov.uk/schools- and- lifelong - learning/send- local - offer  
 

The academy works closely with agencies delivering the Local Offer and makes reasonable adjustments to 

support pupils across other schools. 

 

How will my child be included in activities outside the classroom, including school 

trips? 
 

At Orchard Academy we aim for all pupils to be able to access all trips and visits that take place outside 

the classroom. Reasonable adjustments will be made to enable any pupil attending Orchard Academy to 

participate in activities outside of the classroom, including school trips. Risk assessments are conducted and 

where appropriate are discussed with parents to ensure that where possible all pupils can participate in all 

activities. If it is deemed appropriate that an intensive level of  support or greater is needed, a parent , or 

appropriate adult, may be asked to accompany their child during a specific activity.  

 

How accessible is the school environment?  
 

Orchard Academy’s teaching areas are all on one level and there are ramps at the front of the school to 

allow easy access to the main school building. Reasonable adjustments would be made to support any children 

https://www.mksendlocaloffer.co.uk/education-and-send/support-school
https://www.milton-keynes.gov.uk/schools-and-lifelong-learning/send-local-offer
https://www.milton-keynes.gov.uk/schools-and-lifelong-learning/send-local-offer
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with additional needs in our care from our SEND budget. Please see our Accessibility Policy and Plan on our 

school website. 

 

Who can I contact for more information about SEND at Orchard Academy? 
 

Class teacher  

 

Relationships are built between school support staff, teaching staff and parents informally on a day - to- day 

basis. If any concerns arise about your child’s learning or progress, parents are initially encouraged to request 

a meeting with their child’s Class  Teacher. Further meetings can be arranged to discuss strategies and 

progress as required.  
 

SENDCo  (Special Educational Needs and Disabilities Coordinator) – Mr Luke Al lwood  
 

Further conversations between the SENDCo , the Class Teacher and parents can be arranged as appropriate to 

discuss any developing needs. The SENDCo  is responsible for coordinating any additional support that your 

child may need.  

 

Children and Family Support Officer  – Mrs Laura Attridge  
 

Mrs Attridge, as part of or Safeguarding Team,  oversees any safeguarding concerns. She also works closely 

with the children and their families if they have any pastoral needs; this support can be both one off and 

ongoing. She is the member of staff who deals with attendance too.  
 

Head of School  – Mrs Ellen Williams   
 

Our Head of School  oversees all areas of the school’s provision. If appropriate, the y will be involved in 

meeting with parents to discuss children’s progress and deciding upon how the school can best meet your 

child’s needs. 
 

School Governors:  
 

Our Inclusion Governor supports the school in ensuring that the needs of all children are met in line with 

the SEND Code of Practice (201 5).  
 

Please see our school website: http://www.Orchard.emat.uk, where you will find the following policies and 

procedures that you may wish to read:  
 

• Special Educational Needs and Disabilities (SEND) Policy  

• Behaviour Policy  

• Safeguarding and Child Protection Policy  

• Curriculum Policy  
 

The Orchard and Shepherdswell Local Advisory Board is the local tier of governance of East Midlands 

Academy Trust, and it acts as a sub - committee to the Trust Board. Members of the Local Advisory Board as 

known as Governors. 

The key roles of the LAB are:  

• To offer proactive support and constructive challenge to the Head of School  

• To advise the board of trustees about local issues they need to consider that affect the academy.  

• To ensure that EMAT vision, mission and values are evident throughout the Academy  

• Represent the local community.  

http://www.orchard.emat.uk/
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• Represent the Academy in its community.  

 

Each year, they appoint an inclusion governor who will meet with the SENDCo to discuss SEND and 

Inclusion.  

To contact any of our governors, please email  governance@emat.uk 
 

If you wish to make a complaint about any aspect of the SEND provision at Orchard Academy, please do so 

by consulting the procedures detailed in our Complaints Policy. This can be found on our school website by 

following the link above . 

How will the school prepare and support my child when they join Orchard Academy, 

transfer to a new school or move on to the next stage of their education?  
 

Starting in Year 3  

 

During the Summer Term before children start  in September, they are invited to school as part of a whole 

school transition day in July.  On this day pupils will familiarise themselves with their new teacher, new class 

and layout of the school and get a feel for the daily routine of Orchard Academy.  
 

For pupils that have an EHC Plan, there will be an agreed series of transition visits an d meetings organised 

by the SENDCo  to ensure that arrangements are in place for the child’s transition to Orchard Academy. 

These meetings will involve Orchard Academy staff, staff from the current s etting and parents. 
 

Additional visits can be organised if appropriate for any pupils so that they can become more familiar with 

Orchard Academy and the staff before September.  

 

J oining Orchard  Academy at other times  

A new child is encouraged to visit the school prior to starting so that he/she can meet their ‘buddy’ and be 

shown around the school.  
 

When pupils join Orchard Academy in - year, the SENDCo  will liaise with the child’s previous school if the 

child ha s any additional needs. The SENDCo  also aims to meet with the pupil’s parents prior to them 

starting at Orchard Academy. This helps to ensure a smooth transition and helps the school prepare for the 

pupil starting Orchard Academy. 
 

As above f or pupils who have an EHC Plan, there will be an agreed series of transition visits an d meetings 

organised by the SENDCo . 
 

Moving to Secondary School  

During the Summer Term before pupils mo ve to Secondary School, the SENDCo  will ensure that transition 

arrangements are in place for pupils with additional needs . Meetings may be held with the SENDCo  of 

Orchard Academy and the SENDCo  of the pupils’ new school to discuss the pupils’ needs. These meetings 

may also involve the Class Teachers. For those p upils with an EHC Plan, the SENDCo s from both schools will 

meet to discuss additional transition visits for pupils as app ropriate. Any ISP s that support the pupil at 

Orchard Academy will also be involved in this transition process.  
 

For those pupils transfe rring to other schools, the SENDCo  will liaise with the SENDCo  from these schools to 

organise an individual transition schedule as appropriate to the needs of the pupil.  
 

Transitions for my  child within Aspen  

mailto:governance@emat.uk
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Transition arrangements are made according to the individual pupil’s needs, in discussion with parents/carers 

and professionals involved. For some children, this may involve a more gradual and staggered process. The 

Inclusion Team work closely with the next schools to make each individual transition process suit the pupils 

needs and ensure that each transition is a smooth one.  
 

How are resources and equipment allocated and matched to children’s Special Educational Needs?  

The school has a SEND Budget allocated each year. The money is used to provide additional support or 

resources to support the needs of children. The Headteacher decides on the budget for the Special 

Educational Needs in consultation with the school governors  and SENDCo , based on needs in the school. The  

Head of School  and SENDCo  deploy resources in consultation with the Executive Headteacher  and other 

staff members. 
 

This money can be used for:  
 

• Providing specialist equipment to support a specific need  

• Providing additional intervention progr ammes to help a child learn and progress 

• Providing a Learning Support Assistant to support individuals or small group  

• Providing any additional resources to support learning in any area . 
 

The school’s Social Communication Department budget is set and funded by the Local Authority.   

 

T his SEND Information Report has been developed in accordance with the  

• Equality Act 2010  

• Children and Families Act 2014  

• Special Educational Needs and Disability (SEND) Code of Practice: 0 –25 years (2015)  

• Working Together to Safeguard Children (2026)   

• Keeping Children Safe in Education (2026) . 

 

I t reflects the school’s duties and responsibilities in relation to children and young people with special 

educational needs and/or disabilities (SEND)  and sets out how Orchard Academy supports pupils with SEND 

in accordance with current legislation, statutory guidance and national expectations.  

 

This SEN D Information Report was updated September 202 6 and is reviewed annually by the SENDCo 

in consultation with pupils, parents, governors and school leaders.  


